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06 yreepxaennn Iloaoxkenus o paspaboTke, mopsiiKe BLIAAYH H yueTe
JOKYMeHTOB 0 kBajaupuxannu 8 000 «<AHB»

r. Mocksa «24(9 » C’a/ﬁyéﬁﬁ 2042 2r.

Bo wucnonnenne nomoxenmit ['paxnanckoro komekca Poccuiickoit ®enepanu,
®enepanbHOro 3aKoHa Poccuiickoit @enepamyn ot 29.12.2012 r. Ne 273-@3 «O6 o6pa3oBanuu B
Poccuiickoit ®enepamun», Ilpukaza MunucTepcTBa 00pa3oBaHHs M HayKd PoccHiickoit
O@enepanuu ot 01.07.2013 Ne 499 «O6 yrBepxnenun [lopsiaka OpraHM3aIMy ¥ OCYIIECTRICHHS
00pa3oBaTenbHOM JEATETPHOCTH IO JONOJIHHTENBHBIM MPOMECCHOHATBHEIM TIPOrPAMMAaM»,
[Tacema MunucTepeTBa 06pasoBanus 1 Hayka Poccuiickoit ®enepamuu ot 21.04.2015 . Ne BK-
1013/06 «O HanpaBaeHHM METOAMYECKHX DEKOMEHIANHH MO peanu3allMd JONONHHTETbHBIX
npodecCHOHANBHBIX IporpaMMy, ITincsma MuHHCTepeTBa 06pa3oBaHus U Hayku Poccmifckoit
®enepanuu ot 12.03.2015 r. Ne AK-610/06 «O HampaBieHHE METOAMYECKUX PEKOMEHIAIMI»,
HHBEIX HOpDMaTHBHBEIX akToB Poccuiickoli ®enepammm, YcraBa OOmiecTBa ¢ OrpaHHYeHHOH
OTBETCTBEHHOCTHIO «AKanemus HupoBoTu», NpuKa3sIBaio:

1. Vteepmute Ilomoxenne o pa3paboTke, MOpSAKE BHOAYH M YYe€Te JOKYMEHTOB O
kBamadukamau B 000 «AWB» (Ilpunoxenve No 1 x HactosmeMy Ilpukasy);

2. VrBepaute 00pasumbl JIOKYMEHTOB O JIONOJHHTEILHOM OPO(EeCcCHOHATEHOM
00pa3oBaHuu:

2.1. y#ocToBepeHHMs O TIOBHIIECHMH KBaTADUKAMH Ha OYMaXKHOM HOCHTEIe
(Ilpunoxenue Ne 2 k HacTosamemy [Ipukasy);

2.2. cmpaBkd 00 oOGyd4eHHH O JONONHHUTENHHOH NPOQEeCcCHOHATHLHOH IporpaMMe
(neprone o6yuenus) Ha OymaxsoM Hocurene ([Ipunoxkenue No 3 k HacTosmemy [Iprkasy);

2.3. yOmocToBepeHHs O [OBHIIICHAM KBaiupHKalu¥ B 3JEKTPOHHOH opme
(ITIpunoxenue Ne 4 x nacrosimemy IIpukasy).

3. KoHTpoIIb 32 HCTIONHEHHEM HACTOSIIIErO MPHKAa3a OCTABJISIO 3a COOOH.
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IMpuaoxenue Ne 1

k Ilpukasy I'enepanbHoro
aupexktTopa 000 «AHUB»
NQLWOT «AD» Ca/ﬁﬂéﬂ?
202__%01121 ’

NONOHEHUE
O PA3SPABOTKE, NOPAAKE BblOAYM U YYETE
OOKYMEHTOB O KBAJIMOUKALIUK B 000 «AUB»1. O01mue mo1oxKeHus

1.1. Hacrosmee ITomoxenue o paspaboTke, MOpsAKe BHIIAYM U YYETE JOKYMEHTOB O
kBamipukanuu B 000 «AUB» (manee — «llonoxeHne») pa3paboTaHo B COOTBETCTBHH C
ycnoBusMu  ['pakmanckoro komexca Poccmiickoit ®enepaunu, PenepanbHOro 3aKoHa
Poccuiickoit ®epepauuu ot 29.12.2012 r. Ne 273-®3 «O6 obpasosanun B Poccuiickoii
O@enepamuuy», IIpukasa MunucrepcrBa obpasoBanms M Haykd Poccmiickoii ®emepanuu OT
01.07.2013 1. Ned99 «O6 yrBepxkieHuu Ilopsaka OpraHW3alME M OCYIIECTBICHHMS
00pasoBaTenbHOM MEATETBHOCTH 10 IONOIHHUTEIBHBIM NPO(ECCHOHATLHBIM POrpaMMamMy,
[Tucema MunKcTepcTBa 00pazoBanus U Hayku Poccuiickoit ®enepauu ot 21.04.2015 r. Ne BK-
1013/06 «O HampaBIeHMM METOMHYECKHX PEKOMEHIANWH 10 pealu3alud JONOJIHHTEIbLHBIX
npodeccHOoHaNbHEIX MporpaMm», Ilucema MunucTepeTBa 06pasoBaHus U Hayku Poccuiickoii
®enepanuu ot 12.03.2015 r. Ne AK-610/06 «O wanpasieHHd METOIMYECKHX PEKOMEHIAIIHMAY,
HHBIX HOPMATHUBHBIX aKTOB Poccuiickoit ®enepanuu, YcraBa OOmecTBa ¢ OrpaHHYEHHOMH
OTBETCTBEHHOCTBIO «AKanemus MudoBoruy (nanee — « AkameMus»).

1.2. B AxameMHud yTBEpXKIEHBI CIEIYIOUIHE BHABl NOKYMEHTOB O ONOJHHTEILHOM
npodeccuoHaTbHOM 00pa30BaHUK: JOKYMEHTHI O KBaTubUKaIUK (YI0CTOBEPEHHS O IIOBLIIEHHH
KBATM(QUKAUK) H JOKYMEHTHI 00 00ydyeHnn (CrpaBku 00 00ydeHHH HIIH O TIEPHOJIE 00YUeHHS).

1.3. YaocToBepeHHE © NOBBINCHWH KBATH(GHUKAIMA BLIIAETCS JIMIAM, YCIEMIHO
OCBOHBIIIEM COOTBETCTBYIOIIYIO NONOIHATENLHYIO NPO(ECCHOHANBHYIO IIPOrPaMMy TOBHIIIEHHS
KBaTMGHKAIIMH U IPOIIEIIHM HTOIOBYIO ATTECTALHIO.

1.4. CripaBka 06 0Oy4YeHHM MM O Iepuojie 0O0y4eHHUs BBLIAETCS JIMLAM, He MPOIIE IIIHM
HTOTOBOW aTTeCTAllMy HJIM IOIYYHMBIIMM Ha MTOTOBOM ATTECTAIIMH HEYIOBIETBOPHTEILHBIE
pe3ynbTaThl, a TaKKe JIMIaM, OCBOMBIIMM YacTh JIONOJHHTEIBHOH NpOoGhecCHOHATIBHOM
[IPOrPaMMBI IIOBBIIICHHUS KBAUTH(OHKAIIHNH U (M) OTYHCICHHBIM U3 AKaJeMHH.

2. 3anoiHeHHe 0JIAHKOB TOKYMEHTOB 0 KBATH(PHKANNH, BbIIa4a
Ay0IHKATOB JOKYMEHTOB 0 KBATH(PUKANUM

2.1 JokymenTel 0 kBamubukanuu oQOPMISIOTCS HA T'OCYJAPCTBEHHOM SI3BIKE
Poccuiickoii @epepanuu. Ilpu 3anmonHeHHH OJaHKOB YIAOCTOBEPEHHH O MOBBILICHHH
kBannduKkanuy (nanee — «ONaHK JOKYMEHTa») YKa3hIBAIOTCS CIIEAYIOIIHE CBEICHUSL:

® oduNHATHFHOS HAUMEHOBAHUE AKAJIEMHH B HMEHHTEIBHOM IaACHKe;

® DPETHCTPAIHOHHBIH HOMEP IO KHHTE PETHCTPAIIHH TOKYMEHTOB;

® HAaHMEHOBaHHE rOpoJia (HaCEICHHOIO IIYHKTAa), B KOTOPOM HaXOMMUTCA AKaIeMus,



® 3Ta BBIOAYH JOKYMEHTA,

e (damumig, BMA B OTYECTBO JTHIIa, TPOIMEIIETO HOBHIICHUS KBATM()HKAITHH;

* HAEMCHOBAaHHC IIPOTPAMMEL;

®  CPOK OCBOCHMS IPOTPAMMABL,

e nepuox odydcHUS.

2.3 bnank poxymenta noaNHCHBacTCs I'eHepaibHEIM AMPEKTOPOM AKANeMHH, HHEBIM
YTIOTTHOMOYCHHEIM Ha 3710 JoioM. [lomucs Ha JOKYMEHTAX DPOCTABISETCS YSPHUIAMHU, HAcTOH
HILE TYIUBIO YEPHOTo, CHHETO HIH GroneTosoro Neeta. [Joommcarie JOKYMEHTOB (PakCHMILTEHOM
HOAMHCEIO He Aonyckaercsd. Ha mecre, 0TBeNCHHOM 1715 MEeYATH, CTABHTCS TI€YaTh AKATEMUH.

2.4 bmaHKE DOKYMEHTOB 3AIIOTHSIIOTCA IEUATHBIM CHOCOO0M C IIOMOINBIO HPHHTEpa,
mpPETOM YEPHOTO 11BETA,

2.5 JloxyMeHTB O KBamH(HKAmK MOTYT HMETH pasuyio GopMy, pasMep W HBETOBOE
o OpMIICHEE, KOTOPBIC CAMOCTOATENBHO OHPECIOTCS AKaIeMuei.

2.6 JIyOmuxaTsl JOKYMeHTa O KBaTH(QHKAHE BELIAIOTCH:

* B3AMEH YTPAuCHHOTO JOKYMEHTA O KBAIH(HUKAIMH (Ha OCHOBAHME JHYHOTO
3asBICHHS CHylHarels, BHUTMCKA M3 Ipukasa ['‘emepanbHoro mupexTopa AKajeMHH O BLIAYE
JAOKYMEHTa, O0BABIICHHS 0 HOTepe NOKYMEHTA B CPEICTBAX MACCOBOM HHbOpMAIHH);

* B3aMEH [OOKYMEHTa O KBanumduamym, coaepikamero omudkn, oOHapyKEHHEBE
CIYIHAaTEeNIeM TI0CIIe €ro NOTYHUCHHS (Ha OCHOBAHHH JTMTHOTO 3asBICHAS CIYIIATENN);

e iy, M3MEHHBOIEMY (QaMIUIMIO (MMs, OTY9eCTBO) B OOMEH Ha paHee BRIIAHHBIN
JOKYMEHT O KBanu(puKaum¥ (Ha OCHOBaHMM JHMYHOTO 3asBICHHA CIYIIATeNls IPH YCIOBHAM
IPEAOCTABNICHHS JOKYMEHTOB, UOATBEPAKNAIONINK H3MECHEHHE GaMuIuy {MMEHH, OTYECTRa)
JIALA).

2.7 HybnpxaT BLiZaeTcs IPH YCIOBHH HATHYHS B AKQJIEMHH BCEX HEOOXOMMBIX
CBEJCHHH 0 IPOXOKACHUY CIyInareIeM 00yIeHus:.

2.8 JlyOamkar BrizaeTcd Ha OyiaHKe, ASHCTBYIONIEM HA MOMEHT BEIAYH J(yONAKaTa.

2.9 Ha nybnmkare DOKyMEHTa B 3arojiOBKE HA THTYIC CHOPABA BBEPXY CTABHTCS IUTAMII
«{yGnmxar».

3. Vyer 6.12HKOB JOKYMEHTOB

3.1 Mnst y4era BeiAaud JOKYMEHTOB O KBANH(HKAOUH, NyONHKATOB AOKYMEHTOB O
KBaTu(HKaIUH, MHBIX HOKYMEHTOB B AKANEMHH BEAyICA KHHUTH PETUCTPATAH BBUIAHHBIX
JOKYMEHTOB (JIa/Iee - «KHHUId PETHCTPALLHIY )

® KHUIa PETUCTPALHY BEIHAYYH VIOCTOBEPEHHUH O HOBBIIIEHHH KBATHHUKATI;

® KHHIa PErHCTpAlHH BhIZawd CIPaBoOK o0 00yueHHH;

®  KHWTA PETHCTPAlHE BHAAYM JAYOIHKATOB JIOKYMEHTOB.

3.2 B KHMTY perucTparinuy BHOCITCS CHEAYIOIEe AatHble:

¢ HAUMCHOBAHHE TOKYMCHTa,

® HOMep JOKyMEHTa;

® TNOPAJKOBLIM PETHCTPAIHOHHELIN HOMED;

® jaTa BRJAUM JOKYMEHTa,

o damuims, UM, OTYECTRO JTANA, nbfrquamero JIOKYMENT;

¢ HOOJHHCEL JIHIA, KOTOPOMY BBUIGH MOKYMEHT, nubo JaTa B HOMEDP IOYTOBOTO
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OTIPABNCHIS (ECAM TOKYMCHT HApaBACH dYepe3 ONepaTopoB HOYTOBOHM CBI3H OOLIEro
TOJIB30BAHM);
& TIONIHCEH CIICHHMATHCTA, BLIABHIEIO JOKYMEHT;

®  YHLIE CBEACHHS IO YCMOTPEHUIO AKAJEMUH.

3.3 Ecuu Opna monyineHa ouniOKa B KHEIE BRLIAYR JOKYMEHTOR, TO [IOBTOPHO 3aITHCh HE
nenaercs. HepepHo cnenagnas 3aMHCh KOPPEKTHPYETCH TOCPEACTRBOM BIHCHIBAHHS PSEIOM HOBOM
3aHMCH U BHECEHMS JONOJHHTENbHOM 3amucu «lMcnpapnenHoMy Beputh». CraBuTCd HOININCE H
nenaeTes pacinugpOBKa TIOAHCH.

3.4 Kenura perucTpalMH JOKYMEHTOR HPOIIHYPOBHIBACTCA, IIPOHYMEPOBBIBACICH M

' XpaHUTCH ¥ 1 eHepamTsHoro mupekropa AKageMun.

3.5 Homyckaercs ogopMieHHE BeJOMOCTH BBUIAYM HOKYMEHTOB. B 3TOM ciaydae mo
OKOHYAHHM OOYUCHHS 110 KOKIOM JOTIOIHUTENBHOH! MpodeccHoHarBHOH TIporpaMMe TTOBRIIICHHS
karmuKanuu 0QOPMISIOTCS BEIOMOCTH BEIAYH JOKYMEHTOB:

®  BEJOMOCTH BBIIAYH YIOCTOBSPEHUH O MOBBIIICHIH KBATH(UKAIH;

*  BEAOMOCTBH BhIIAYH AyONHKATOB JIOKYMEHTOR.

3.6 CnerpaiucT, OTBETCTBEHHEIN 33 JOKYMEHTHl CTPOIOH OTYETHOCTH, NO OKOHYaHWH
KISH/IAPHOTO roja 0GOpMIIIeT KHUTY PETHCTPALMH CASAYVIOIHM 00pazoM:

¢ 0QOpPMISIeTCS TUTYILHEIH JBICT;

®  BeJOMOCTH BBIIAUH JOKYMEHTOB IIPORYMEPOBLIBAIOTCA B XPOHOIOTHIECKOM TOPAAKE;

®  KHHWIa perUCTPalify, T.. BEIOMOCTH, [IPOIIHYPOBBIBAOTCH;

*  KHUIa PErMCTPAaUMH CKpEIISeTcsd MedaThio AKaNeMMH ¢ YKa3aHHEM KOIHYecTsa
JHMCTOB BeIOMOCTEH B KHHUI'E PETHCTPALHH.

3.7 Hoxymedt o kpanudukanus (qy0aukat JOKYMeHTa) BELIACTCS CHYHIATeNO:

*  JIH9HO;

*  JIPYroMy JHIY IO 3aBEPeHHOH B YCTAHOBICHHOM IIOPAIKE JOBEPSHHOCTH, BBIIIAHHON
YKA3aHHOMY JIHLY CIIYIIATENeM;

® IO 3a4BICHHIO CIIYINATENId HAIPaBIAeICS B €TO aj:{pec Hepe3 OHeparopoB HOUTOBOH
CBs3H 0O0IIero I0Jb30BaHUS 3aKa3HbIM HOYTOBEIM OTTIPABICHUEM ¢ YBEAOMJICHHEM O BPY4EHHH
(COOTBETCTBYIOMME NOKYMEHTRL, IOATBEPKAAIOLINE HANPABRICHUE TIHChMA, XPAHATCA BMECTE C
BEZIOMOCTBIO BRIIAYH TOKYMEHTOR CIYIIATCINO).

3.6 HdoRepeHHOCTE ¥ (WITH) 329BACHHE, IO KOTOPLIM OB BRINAH (HanpaBACH) JOKYMEHT
(LybnMKar JIOKyMEHTa), XPaHITCsS COBMECTHO € BEIOMOCTBIO BBIJAaUM JOKYMEHTOB ([ydiukara
TOKYMEHTA). _

3.7 llpu ocpoermm o00OpazoBarenpHOd nporpaMvel  AKageMHH [IapauIcHbHO  ©
TONYUYCHHEM CPEJIHEre NPOPECCHOHATBHOTO 00pa3oBaHMs W (WJIH) BBICIEro o0pa3oBaHmA
YOOCTOBEPEHHE O MOBBIMICHHH KBAIM(UKAIIAE BBHUIAETCS OJIHOBPEMEHHO ¢ HONydeHHEM
COOTBETCTBYIOLIErO AOKYMeHTa 00 00pa30BAHMA H O KBAUTHOHKAIWH.

4. Xpanenne GIaHKoOB, CIIACAHNE NOKYMEHTOB, YHHITOKEHHE
HCHOPUYEHHLIX 0J1aHKOB

4.1  brnadxy ZOKYMEHTORB XpapATCS B AKaTeMuH KaK JOKYMEHTHI CTPOrOH OTYETHOCTH
H YYHTBIBAXOTCS YO CHEIHATBHOMY PEECTpy.
4.2  JIna HeBOCTpeOOBAaHHEIX VAOCTOBEPEHHWH O NOBHIUCHWH KBanu(ukanun (Ipu

HaIH4HM ) GOPMHEPYETCs OTASABHOS €10 HEROCTPEOORAHABIX JOKYMEHTOB.
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43  CpucaHHe JOKYMEHTOB CTPOTOH OTYCTHOCTH IPOM3BOMMTCH HA OCHOBAHME aKTa,
yIBEPAAaeMOro ['eHepaIbHEIM TUPEKTOPOM AKajeMuM:

® O BHITAHHBIX JOKYMEHTAX, OPH YCIIOBMH HATHYHS B BEJIOMOCTH BRIXYH JOKYMEHTOB
OTMETKH O NOJAYYEHHH [JOKYMCHTAa (IIONNMCH BBIIVCKHHKA, MM HATMYML 3aBEPEHHON B
YCTaHOBICHHOM IOPAAKE MOBEPCHHOCTH, BBINAHHOH YKA3aHHOMY JHITY BEITYCKHHKOM, WA
HOYTOBOI'O YBEIOMIICHHS O BPYYESHHH ),

e 00 HCHOpYeHHBIX OaHKax OOKYMEHTOB, B KOTOPBIX YKasblBAOTCS TAHHEIE
WCHOPYEHHBIX OJAHKOB JOKYMEHTOB, KOJIEYECTBO B JATa HX VHHYTOKCHHL.

44 K axty o cnmcaguy OJNaHKOB CTPOTOM OTHETHOCTH MPHKISNBIBAKOTCH KOMHM
BEIOMOCTEH BBIAAYH AOKYMEHTOB M aKThl 00 YHHYTOXECHHH HOKYMCHTOB CTPOrOd OTYETHOCTH
(pu marnwgum).

4.5  HcropyedHble OPH 3aITOTHCHIN ONaHKN JOKYMEHTOB O KBAAHPHKAIMHE TIOIIEKAT
33MEHE ¥ BO3BPAINAIOTCH CHOENHANECTY AKAQJCMHPH, OTBETCTBCHHOMY 34 JIOKYMEHTH CTPOTOM
OTYETHOCTH, Ijd 3aMeHel. [lpw 3ToM coxpassercs mpexHUM MOPIAKOBBIE PErHCTPAMOHHBI
HOMEp JOKYMEHTA M Jara ero BhIIAUH.

4.6 . McnopuesHble GHanky TOKYMEHTOB HOJJIEKAT VHHYTOKEHHIO HA OCHOBAHUH aKTa
00 YHIYTOKEHHN HOKYMEHTOB.

3. JlokyMenThl 0 KBATMpAKANEH B 3AeKTPOHHOIT Gopme

5.1, JlumaM,  YCNEIMAO  OCBOMBIUMM  COOTBETCTBYIOWIVIO  JIOMONHHTEILHYIO
HpOQECCHOHANBHYIO IPOTPAMMY IOBBIUICHES KBANH(DUKANKKE W HPOIIENNIEM HTOTOBYIO
aTTECTAIMIO, B JONONHEHHE K YZOCTOBEPEHMIO O TOBBILCHHH KBamu(uKaimy Ha OYMayKHOM
HOCHTENIe 110 HMHMIMAaTHBE AKXafeMU¥ MOXeT OBITh BEIJAHO YAOCTOBEPEHHE O IIOBBIIECHHM
KBaHHKAIHY B 3ISKTPOHHOH (opMe.

5.2, DneKTpOHHBIE NOKYMEHTH (POPMHEPYIOTCS B ABTOMATH3HPOBAHHON CHCTEME IO
anropurMy GOPMUPOBAHUA AOKYMEHTOB O KBATH(UKALMY HA 6YMaKHOM HOCHTEITE.

3.3, Mua GopMupOBaHHS BIEKTPOMHLIX JOKYMCHTOB HCIONBIYIOTCH CBEIEHNS,
COOTBETCTBYIOIIHE COCTARY NAHHAIX. JOKYMEHTOB O KBaIHGUKauH, 0POpMIIIeMbIX Ha OYMaXKIIoM
HOCHTeNe. DIEeKTPOHHEEIC TOKYMEHTE (OpMUpPYIOTCS B BHIe Makera B (hopmare PDF.

54. DBrizaua yZOCTOBEPEHHS O NOBBIICHHH KBaM(QUKAHUM B 3JSKTPOHHOH dopme
OCYIIECTBIAETCH IYTEM HaNpaBlIcHHS Ha OIEKIPOHHBI ajpec Cayimareis CChLIKH TS
CKAYHBAHHA MIEKTPOHHOFO JOKYMEHTA.
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